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1. Agmcy Addies8 F6R RECORDS MANAGEMENT USE 

68-28 Georgia Department o f  Education . WarionNNumb.r 
Off ice  o f  Eva lua t ion  and Personnel 

Oevel opmen t , Asses smen t D i  v i s i on': 
Student Assessment and Test  Development 
Su i te  1870 Twin Towers East, A t lan ta ,  GA. MAY 3 1988 1 3 1 1 ~  

h f a  Auskwd rnm CornDletcd 

a. a Establish Retention M u k ;  ncMd will continue to Paumulate. 
b. 0 Dispose of present accumulation; no further accumulation anticiwted. 

1971 I Current  

c. 0 Amend ADDlication No. ChedOne: 0 Chaw; 0 Super&; 0 Void 
1. Damofs.ri.r 
Earliest Latest 

5. Romrdr Sari= T i  ~followpd by title used in off&; if d i f f m t }  

Test Score Summaries f o r  ITBS(1owa Test  o f  Basic S k i l l s )  

'tr'eir v i t a l  r o l e  of assessment f o r  a c c o u n t a b i l i t y  i n  t h e  educat ional  process was' recognized 
)y t h e  Georgia General Assembly i n  1974 APEG l e g i s l a t i o n  and 1985 QBE(Qua1ity Basic Educat io 
I e g i s l a t j o n .  Beginning i n  1971 the  Student Assessment U n i t  was responsib le  f o r  admin is te r ing  
.he norm-referenced and c r i t e r i on - re fe renced  t e s t s  and p rov id ing  i n fo rma t ion  t o  students,  
jarents, educat ional  decision-makers, i n c l u d i n g  teachers, l o c a l  admin is t ra to rs ,  s t a t e  
idmin is t ra to rs ,  the  General Assembly, S ta te  Board o f  Education and the  general pub l i c .  Test  
la ta  i s  used f o r  diagnosing needs o f  i n d i v i d u a l  students,  communicating w i t h  parents and 
.eachers, eva lua t i ng  cu r r i cu lum and i n s t r u c t i o n  a l l o c a t i n g  funds f o r  remedial education, 
,erv ices and s ta f f  and eva lua t i on  of t h e  progress o f  each school and system i n  the  s ta te .  
i tudent  Assessment i s  a l s o  res  ons ib le  f o r  develo i n  
md p rov id ina  s ta f f  develoDmen! t o  l o c a l  school s!af?. s t a t e  s t a d  a d  develoDina Dot ic ies .  

Documentsrelatingto: Average Test  Scores f o r  t h e  ITBS(1owa Test  o f  Basic S k i l l s )  g iven once a 
year  t o  Grades 2, 4, 7 and 9rTAP-Test o f  Achievement and Pro f ic iency ] .  

Indudedare: 

t es ts ,  anal z i n  and dissemina i n g  dat, 

'. R w r d  Serm Dauiption This  f ik  contains the following documents (include form numbenrnd titles, if any): 
AnMh samples of the file. 

Test Scores are  
i rov ided by R ivers ide  Pub l ish ing  Company. 

Average Tes t  Scores f o r  each i n d i v i d u a l  school and school system i n  the  Sta te  o 
Georgia. 

File i s a t r a m :  Chrono log ica l l y  by School Year, A l p h a b e t i c a l l y  by School System, thereunder 
a l p h a b e t i c a l l y  by i n d i v i d u a l  school. 

t. Monthly Refweno Ram How often are records referred to which are:. 
One to six m t h s  old 2o ; Seven to twelve m t h s o l d  20 ; Thinam to twenty-four months old 10 - 
twenty-fivc months and older ' 7 

1. Annual Rate of Accumulation of R.arrd,- 

Lener-nn drawers 1 ; Legal-sin drawers ; Shelm ; other lipcify) 



1. Retention RIguinments The following requires the &is to be kept: 

years. 
years. 

a. State Law years. d. Audit ptiod 
b. Statute of limitation Wars. e. Administrative wed 
c. Federal law -~ -Wars. f. Federal retention instructions years. 

Attach WPy or ex& of laws or regulations. Explain administrative need. 

6 

Other Department Sect ions such as Compensatory Education, Special  Education, Chapter I 
.and Curr icu lum Services analyze s t a t i s t i c s  t o  es tab l i sh '  program needs. 
are open t o  the  p u b l i c  f o r  research. 

Records a l s o  

2 Appovrd DirpMit in Instructions This lgenfy recommends that the file series ba art off at the m d  of each: 
Calendar Year; 0 Fiscal year: h Other School Year * then, 

(*8/15/yr t h r u  8/14/~) 8 Hold in the current filer area month(s) 5 Warts); then 
0 Transfer to local holding area; hold vearls); then 

Transfer to State Rewrdr Center; hold 
Destroy. 

d Transfer to State Archives for permanent retention. 
Other /Spxify) 

vearts); the0 

These instructions apply to al l  prior and futuc aaumulations of the series. 

/ h a  Rnordr c o m m i i  IS@umml Date 
lewmmendations in para- I I c 

f cxplanation.l 


